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Coxpaenusi 1 0003HaYEeHUSA
Yuusepcurer - PI'bOY BO YI'MVY Munsapasa Poccun.
ITono:xenue — [lonoxkenne 0 JOMKHOCTHBIX MHCTPYKIIHSX.
JI0JZKHOCTHASI MHCTPYKIHUS - JIOKATBHBIH HOPMATHUBHBIN aKT, ONPENENSIONINNA TPYAOBYIO (QYHKIHIO
PaboTtHuka, ero mpaBa, OOS3aHHOCTH W OTBETCTBEHHOCTh IIPH OCYIIECTBICHHH WM TPYJIOBOM
JIeSITETIbHOCTH COTJIACHO 3aHUMAaeMOM JIOJDKHOCTH, a TAK)KE CUCTEMY MOJTYMHEHHS W B3aUMOJICHCTBHS C
paboTHUKaMU JPYTUX CTPYKTYPHBIX NOAPA3CICHUN OpraHu3aum.
PaGorogarens (nanee - Paboronarens) — Pextop yHuBepcutera.
Hcnoanutens — (nanee PykoBoaurenb CTpyKTypHOTO OApA3/eieHNs1), OTBETCTBEHHBIN 3a pa3paboTKy
U Iepeady Ha COracoBaHUE JOKHOCTHON MHCTPYKLUH.
PadoTHuK — (nanee PaOOTHHK) — UCIIONHSIONIUEH 00sI3aHHOCTH T10 TOJIXKHOCTHOW MHCTPYKIIUH.
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1. OBIIME NOJOKEHUSA

1.1. llonoxenune pazpadorano YmpasieHueM KajapoB DeneparbHOTO TOCYAAPCTBEHHOTO OIOHKETHOTO
00pa30BaTEIbHOTO YUPEKACHHUS BBICIIETO 00pa30BaHUs «Y pabCKUN TOCYIapCTBEHHBINH MEIUITMHCKUI
yauBepcuter» (OI'BOY BO VYIMY MunsgpaBa Poccum). Boautcss B gelicTBue ¢
« » 201 ropa.

1.2. Hacrosimee mojokeHne HE MPOTHBOPEUUT 3aKOHOAATENBECTBY P®D, M HOCHT 00s3aTeNBHBIA XapakTep
JUIL pYKOBOJAMWTENEH CTPYKTYpHBIX MOJpa3esieHHd, OTBETCTBEHHBIX 3a pPa3pabOTKy JOJIKHOCTHOM
WHCTPYKLUU B Y HUBEPCUTETE.

1.3. Ilonoxenne o JOHKHOCTHRIX HHCTPYKITHAX (marnee - [looxkenune) ycraHaBIuBaeT o0Imue TpeOOBaHUS K
COJep)KaHUIO, TMOPSAAKY Pa3pabOTKM, COIJIAaCOBAaHMS U YTBEPXKACHUS NOJDKHOCTHBIX HMHCTPYKLUHH, a
TaK)Ke BHECCHHUSI B HUX U3MCHEHHI.

1.4. Tlonoxxenue ompenensieT Mpoueaypy O3HAKOMIICHHUS! PAaOOTHHMKOB € OJDKHOCTHBIMH MHCTPYKLHMSMU U
MOPSIIOK XPaHEHUS ATUX JJOKYMEHTOB.

1.5. TlonoxeHue 00s3aTeIBHO IS BCEX CTPYKTYPHBIX MOJAPa3eNcHHI YHUBEPCUTETA U PACIPOCTPAHACTCS
Ha HEOTpEeJeJICHHBI KpPYyT JIUIl: BCeX PaOOTHHKOB, KOTOPBIE YXKe 3aHUMAIOT WIIM Korjaa-mubo OyayT
3aHUMAaTh MMOMMEHOBAHHYIO B JIOJDKHOCTHOW MHCTPYKLUMHU JOJDKHOCTH B YHMBEPCHUTETE HAa OCHOBaHUHU
TPYIOBBIX JOTOBOPOB.

1.6. JIomKHOCTHBIE MHCTPYKIIMU BBOASTCS B LIEIISX:

1.6.1. PanmoHaabHOTO pa3ieicHUs TPYAa;

1.6.2. TToBbitenus 5 HEKTUBHOCTH YIPABICHYECKOTO TPYAa;

1.6.3. YkperuieHus TUCITATUINHEI TPYAa;

1.6.4. Co3ganus opraHU3allHOHHO-TIPABOBOM OCHOBBI TPYIOBOH NEATEILHOCTH paOOTHHUKOB;

1.6.5. Pernamenranuu B3auMooTHomeHui Pabotarka n Pabotomaresns.

1.7. JlomKHOCTHBIE MHCTPYKIIUH UCTIONB3YIOTCS JUIS:

17.1. OueHku kavecTBa TpyJa paOOTHUKOB B IpoIecce aTTECTAlllH, TOOIIPEHHs WM HaJOKECHUS
JTUCIUTUTMHAPHBIX B3BICKAHUH.

1.7.2. CocraBiieHHUs TPYIOBBIX JIOTOBOPOB.

1.7.3. IlpaBunbHOrO mOAOOpPA, PACCTAHOBKM M HCIIOJIB30BAaHUS KaJpoB, (OPMUPOBAHUS KaIpOBOTO
pe3epBa, MIIaHUPOBAHUS Kapbepbl PpaOOTHUKOB.

1.7.4. BeneHus HOBBIX JIOJDKHOCTEH, PacIIMPEHUs! TOJIHOMOYHH CYIIECTBYIOLIEH JOIKHOCTH.

1.7.5. OueHku pa3BUTHS IIEpCOHANA, AAANTALIMN HOBBIX PA0OOTHHUKOB.

1.7.6. CoctaBneHus npeuIoKEeHHH O Haiime, mpoduiell JOKHOCTEH Uis moadopa KaHAWAATOB NPHU
npuéme Ha paboTy.

1.7.7. PamxupoBanust pabOT W  JIOJDKHOCTEH, OIEHKH CIIOKHOCTH paboT u  (opMuUpoBaHUs
KOMIICHCAIIMOHHBIX MAKETOB JJISl PA3IUYHBIX KaTeropuid paOOTHUKOB B LENSX PeaU3allii CUCTEMBI
MOTHBAIIUU TIEpCOHATIA.

1.7.8. Opranuzanyy oNTHMAIEHOTO 00YYEHUSs, TOJArOTOBKH U TIOBBIIIEHUS KBATH(UKAIIMN KaIPOB.

1.7.9. Pa3pemenust ”HIMBUAYaIbHBIX U (WJIN) KOJUIEKTUBHBIX TPYIOBBIX CIIOPOB.

1.7.10. Mony4enus opranuzanueii ceprudukaTa COOTBETCTBHS CUCTEMbI MeHeDkMeHTa kadecTBa [SO 9001-
2011.

1.7.11. OGocHOoBaHMs pa3Mmepa 3apa0OTHOM IUIATHI, JOMJIAT W PA3JIMYHBIX BBIIUIAT, CBSI3AHHBIX C
WCTIOJIHEHHEM TPYIOBBIX 00S3aHHOCTEH, B TOM YHCJIE MPH MPOBEPKE KOHTPOIUPYIOIIUX OPraHoB -
l'ocynapctBeHHOM wHCHekuuu Tpyaa, dexepanbHONl HAIOrOBOM CIyKOBI, TEPPUTOPUAIBHBIX
oraenennii Ilencuonnoro ¢onga Poccuiickoit ®@enepanun n PoHga COUMATBHOTO CTPAXOBAHUS
Poccuiickoit @enepanun.

1.712. Hacrosimee IlonoxkeHue ormpesensier IepeueHb JOHKHOCTHBIX JIMI, MPUHUMAIONINX YYacTHE B
nporeype pa3padOTKH, COTJIACOBAHHS M YTBEPIKICHHS JTOJDKHOCTHBIX MHCTPYKIIMH W BHECEHHUS B
HUX M3MCHEHHH, a TaKke 0053aHHOCTH TaKHX JIOJDKHOCTHBIX JIUI, CTPYKTYPHBIX MOJpa3eliCHHN
WX B3aUMOJICHCTBUS IIPH OCYIIECTBICHUHU YKa3aHHOM MPOIIeTyPHI.

1.8. JlomwxHocTHAass MHCTPYKUMSI pa3pabaThiBacTcs PYKOBOAMTENEM CTPYKTYPHOI'O — IOJpa3JesiCHHs
YHHUBEPCUTETA UCXOMs M3 33734 U (YHKLHUH, BO3JIOXKEHHBIX Ha KOHKPETHOE JOJKHOCTHOE JIMIIO, B
COOTBETCTBHH:

1.8.1. llltaTHBIM pacrMCaHHEM YHUBEPCHUTETA;
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1.8.2. TIpaBunamMu BHYTPEHHETO TPYIOBOTO PACTIOPSIKA YHUBEPCUTETA;
1.8.3. TTonosxeHreM 00 YnpaBieHHH KaJpOB U KaJIPOBOM JIEIONPOHU3BOJICTBE;
1.8.4. I'padukoM JOKYMEHTOOOOPOTa UM HMHBIMH JIOKAJbHBIMH HOPMATHBHBIMH aKTaMH YHHUBEPCHTETa C

coomonennem TtpeboBanmii  Koucturymum Poccmiickorr ®@enmepanmu, TpymoBoro komekca
Poccuiickoii ®eaepaunu (nanee — Tpynosoit Kogekc P®) 1 MHBIX HOpMAaTUBHBIX IPABOBBIX aKTOB.

1.9. JlomKHOCTHAST WHCTPYKITUS COCTABIISICTCS IO KaXXAOW IITAaTHONH AODKHOCTH, M HOCHT OOC3TMUCHHBIN
XapaxTep.

1.10. OcHoBoi#l 11 pa3pabOTKH TOJDKHOCTHBIX WHCTPYKUMH siBisiercss KBanuuKanuoHHBIN CIpaBOYHUK
JOIDKHOCTEH PYKOBOJIWTENEH, CIIEIHANINCTOB W APYTUX CIYXKAIUX, YTBEPKICHHBIN ITOCTAHOBICHUEM
Muntpyna Poccum ot 21.08.1998 Ne 37, mososkeHHs KOTOPOrO aJanTHPYIOTCS K KOHKPETHBIM
yCIOBUSIM (YHKIMOHUPOBAHUSI OPTaHU3aIllMd M COOTBETCTBYIOILETO y4acTKa palboThl (CTPYKTYpHOTO
TTOApAa3aCTICHU).

2. ®OPMA JOJJKHOCTHOM HHCTPYKIIUH

2.1. JlomkHOCTHAST WHCTPYKITUS COCTABISICTCS Ha OJIaHKE JOJHKHOCTHON HWHCTPYKIHH, pa3paOOTaHHON
Pabortomarenem (mprnoxkenue 1) ¢ 00s3aTEIBHBIM 3aIIOTHEHHEM BCEX MPEAYCMOTPEHHBIX PEKBU3UTOB 1
COOJIFOICHIEM CXEMBI UX PACTIONOKEHUS.

2.2. brnaHk MOMKHOCTHON MHCTPYKITUH COOTBETCTBYeT TpeboBaHusM ['ocynapctBennoro crangapra IOCT P
6.30-2003 «YHUPHUIUPOBAaHHBIE  CHCTEMBl  JIOKYMCHTAIHH. VYaudumupoBanHas — cucteMa
OpraHU3aIlMOHHO-PACTIOPSANTENILHON JTOKyMeHTaluu. TpeOoBaHuS K OQOPMIICHHIO JOKYMEHTOBY,
BBEJICHHOT'O B JieiicTBUE nocTanoBiIeHueM ['occtanmpapra Poccun ot 03.03.2003 Ne 65-cT.

2.3. JTOJKHOCTHAS HHCTPYKIIMSI H3rOTaBJIMBAeTCs Ha OaHke cranaapTHoro gopmara A 4 (210 * 297 mm) Ha
Oymare Oenoro nBera.

3. COJEPXAHME JOJKHOCTHOMN MHCTPYKIIMA
3.1. B manke AOKHOCTHOW HMHCTPYKIMH YKa3bIBAlOT HAaWMEHOBaHWE PaOoronarens, HaumMEHOBaHHE
KOHKPETHOH JIOJDKHOCTH, KaTerOpuH JOJDKHOCTH, CTPYKTYPHOTO MOJpPAa3JeNieHHs, JJIOJIKHOCTHOTO
MOJUMHEHUS, & TakKe PEKBU3UTHl pa3padOTKH, COTJIACOBAHMS W YTBepKIeHHA. Bce paziens
JIOJDKHOCTHOM WHCTPYKIUH JOJDKHBI OBITh MaKCHMAIBHO MOJPOOHBIMH, C(HOPMYIMPOBAHBI YETKO H
KOHKPETHO, HE COAEpKaTh HESACHBIX, JIBYCMBICICHHBIX, NPOTHBOPEUYMBHIX U PACIUIBIBYATHIX
(hOpMYITUPOBOK THITA «JIOJHKEH CITIOCOOCTBOBATH PA3BUTHIOY, CIIPUIIATATh BCE YCHIIHS JUTSL. .. ».
3.2. JIomKHOCTHAsI HHCTPYKITUS COCTOUT U3 CIEAYIOIINX Pa3/IeNoB:
3.2.1. pazzenl «OO0mme mo10KeHUD;
3.2.2. pasnen Il «Jonrncnocmusie o6a3annocmuy,
3.2.3. paznen I «llpasay;
3.2.4. pasnen IV «Omeemcmeennocmoy,
3.2.5. pasnen V «/Jonoanumenshovie noaoiceHus»,
3.2.6. pasnen VI «Keanugurkauyuonnsie mpedosanusny.
3.2.7. paznen  «lIpumeuanuen

3.3. Bpasnenel «Oobwgue nonoricenus» yka3niparr:

3.3.1. OdpunuanpHOE HAMMEHOBAHHE JOJKHOCTH COIJIACHO INTATHOMY paclucaHuio (IpH STOM HeE

JIOTTyCKAeTCsl yKa3aHWE WHOCTPAaHHBIX HAWMEHOBAHMU JOJDKHOCTEH, 3aMMCTBOBAaHHBIX M3
3aKOHOJATeJIbCTBA 3apYOEKHBIX CTPaH).

3.3.2. OdunmansHoe HaMMEHOBAaHHE CTPYKTYPHOTO MOJpa3lesieHHs, K KOTOPOMY OTHOCUTCA [aHHAs

JOJDKHOCTDB, COIJIaCHO OpFaHI/I3a]_II/IOHHOﬁ CTPYKTYPC YHUBCPCUTCTA.

3.3.3. HOZL‘H/IHCHHOCTL IO IOOJDKHOCTH (KOMy HCMOCPCACTBCHHO MOAYUHACTCA OAaHHOC JOJLKHOCTHOC

JIUTIO).

3.3.4. Iopsaok Ha3HAUCHUS U OCBOOOKIACHHUS OT JODKHOCTH.
3.3.5. Hanimuue u cocTaB MOMUYNHEHHBIX.
3.3.6. Topsnok 3amernieHus (KTo 3amMeniaeT JaHHOE JOJDKHOCTHOE JIMIIO BO BPEMsI €0 OTCYTCTBHS, KOTO

3aMelNIaeT JaHHOE JOKHOCTHOE JIHIIO).

3.3.7. BO3MOXXHOCTh COBMEIIIECHHUS JOJDKHOCTEH 1 QYHKIUH, yBeInYeHHsS 00beMa padoT.
3.3.8. TpeboBaHus, TpeAbsSBIIEMble K YpPOBHIO INPOQECCHOHANBHOW IOATOTOBKH, K 00pa30BaHUIO,
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3HAHUSIM, HaBBIKAM M CTaXy pabOThl JNODKHOCTHOTO IIUIA, 3aHMMAIONIETO JaHHYIO JOJDKHOCTD
(xBanm(UKaAITMOHHBIE TPEOOBAHUS).

3.3.9. HopMaTuBHyr0 0a3y AeATENbHOCTH JOJDKHOCTHOTO JHIa (OCHOBOMOJAralonife HOPMATHUBHBIC U

3.4.

OpraHU3allMOHHO-TIPABOBbIE  JOKYMEHTBI, HAa OCHOBAaHHU KOTOPBIX JODKHOCTHOE  JIMLIO
OCYIIECTBIISIET TPYIAOBYIO AESATEIBHOCTh, U peaausyeT cBou momHomouwus). B paszmen I «Oo0mme
MOJIOYKEHUs» MOTYyT OBITh TakXKe BKIIOYEHBI Jpyrue TpeOOBaHUS M TOJIOKEHHS,
KOHKPETU3UPYIOLIUE U YTOUYHAIOUIUE CTATYC JOKHOCTHOTO JIMA U YCIOBUS €r0 JEATEIIbHOCTH.

B pazpene II  «/lo1:kHOCTHBIE 00SI3aHHOCTHY YKA3bIBAIOT:

3.4.1. IloppoOHbIil epeyeHb OCHOBHBIX ()YHKIUH U 00513aHHOCTEH TOJKHOCTHOTO JIUIIA.
3.4.2. Ilepeuenp 00S3aHHOCTEH [OJDKHOCTHOTO JIMIIA, BO3JMaraeMblX HA HEr0 B COOTBETCTBUU CO

3.5.

3.6.

3.7.

3.8.

3.9.

41

4.2.

4.3.

CJIOKHBIIIEHCS B COOTBETCTBYIOIIEM CTPYKTYPHOM TOPa3AeICHIH MPAKTHKON PacIpeIeIeHNsT HHBIX

00513aHHOCTEH, BBITTOHAEMBIX TaHHBIM TIOJIpa3/IeJICHIEM TI0 PEIICHHIO PyKOBOCTBA.
B pasnene Il  «lIpasa» yka3pIBalOT AeTaIU3UPOBAHHBIN MEpeUYeHb MTpaB, KOTOPHIMHU B IIpejeiax CBOei
KOMIIETEHIINN 00JIaZaeT JOIDKHOCTHOE JIUI0 TIPU WCTIONTHEHWH BO3JIOKEHHBIX Ha HETO JTOJKHOCTHBIX
00s13aHHOCTEH, ¢ YIETOM CICITU(PUKH JOKHOCTHBIX 00s3aHHOCTEH.
B pazpene IV «Omeemcmeennocms» yka3bplBaloT KOHKPETHBIC 30HBI OTBETCTBEHHOCTH JOKHOCTHOTO
Juna 3a HecoOdroJeHHe TpeOOBaHWMW, YCTAHOBICHHBIX JOJKHOCTHOW WHCTPYKIHUEH, JIOKAIbHBIMU
HOPMATUBHBIMH akTamu PaOoronarens, TpyJOBBIM 3aKOHOZATeNbCTBOM P® W HMHBIMH OTpacisaMu
npaBa.
B paznene V «/[ononnumensnsie nonoicenun» ykasblBaroT B3aUMOOTHOILICHHS JOPKHOCTHOTO JIUIIA C
JIPYTUMHU CTPYKTYPHBIMH TOJpPAa3/ENeHUIMU U JTOJKHOCTHBIMHU JIMIIAMH, UCXOAS M3 BO3JIOKEHHBIX Ha
HET0 JOJKHOCTHBIX 00S13aHHOCTEN Y OJITHOMOYMHN.
B pasnmene VI «Keanuguxayuonnvie mpebosanusn» yka3bBalOT TPeOOBaHHSA, TPETBIBISIEMBIE K
YPOBHIO TPO(ECCHOHAIBHOW MOATOTOBKH, K OOpa30BaHHIO, 3HAHWSM, HAaBBIKAM M CTaXy pabOTHI
JIOJKHOCTHOTO JINIIA, 3aHAMAOIIETO TaHHYIO MOJHKHOCTh HA OCHOBaHUH:

— eQUHOTO KBaJH(PHUKAIIMOHHOTO CIPAaBOYHHKA IOJDKHOCTEH pPYKOBOIHUTENEH, CHENHaINCTOB H

CITyKaIuX;

— eauHOro Tapu(HO-KBATN(UKAIMOHHOTO CIIPaBOYHUKA padoT U npodeccuii pabounx.
B paznmene «lIpumeuanue» yxazpiBaeTcs JOKYMEHT (KBadM(HUKAIMOHHBIA CIIPABOYHUK, TMPHKA3,
TIOJIOKEHUE MUHUCTEPCTBA, BegoMcTBa Poccuiickoii Denepanun) Ha OCHOBAaHUU KOTOPOTO pa3zpaboTaHa
JTOJKHOCTHASI HHCTPYKITHUSI.

4. HNOPAJOK PA3SPABOTKHM M YTBEPXKJIEHUS JOJIKHOCTHOU
HHCTPYKIUHU

JlomKHOCTHAsT WHCTPYKIMS pa3pabaThIBaeTCsl HCIIONHUTENIEM B COOTBETCTBHHM C TPeOOBaHUSAMHU
3akoHoAarenbcTBa PO (cM. pasznen 2 Hactosmero [lomoxenus).
JloIKHOCTHAST MHCTPYKIHMS JTOJKHA OBITh COTJIACOBaHA WCIIOJHUTENEM C IOPUIUYECKHM OTACIIOM H
yIpaBlIeHHEeM KaJpoB yHUBepcuTeTa. lIpn HEOOXOMUMOCTH OIKHOCTHAsT WHCTPYKIIHS JOJDKHA OBITH
TaK)K€ COIJIACOBAHA HCIIOJIHUTENIEM C JIPYTUMH B3aMMOCBSI3aHHBIMHU IIOJPa3JCICHISIMU (HAmpuMep,
Oyxrairepueii, OTHEIOM OXpaHbl Tpyda U T.O.), a TaKKE C BBIIIECTOSIIUM PYKOBOJIUTEIEM,
KYPUPYIOIIUM  COOTBETCTBYIOIIEEC HAIPABJICHHE JICATSIIBHOCTH YHHMBEPCHUTETa, IPOGCOHO3HBIM
KOMHTETOM YHHUBEPCHUTETA.
JlomKHOCTHBIC JTHIIA TTOApa3IeeHuH, yka3zaHHbie B 1. 4.2 HacTosmero [10I0KeHus U MOTyIHBIIHE OT
WCITOJTHUTENIST TPOEKT JOJDKHOCTHOM WHCTPYKIIMHM Ha COTJIAaCOBaHHWE, OO0S3aHBI B TIpeAesiax CBOCH
KOMIIETCHIINA OCYIIECTBUTh €0 aHaJIW3 Ha MPEAMET COOTBETCTBHS TPEOOBAHHSM 3aKOHOIATEIHCTBA
Poccwuiickoii @enepanum, Hactosmiero llonmoxeHwus, a Takke C Y4ETOM CHEIM(PHUKU JEITECIHHOCTH
YHUBEPCUTETA U CIIOKUBILEKCS MPAKTUKU B3aUMOICHCTBUSI MOAPA3JCICHUN BHYTPU YHUBEPCUTETA.
Pe3ynprarhl Takoro aHanm3a (CBOM 3aMEUaHHWs, Pa3HOTIACHS W TPEMAJIOKEHHUS [0 WX YCTPAHEHHIO)
YKa3aHHbIC JOJDKHOCTHBIC JIMIIA JIOJDKHBI HM3JIOKHTH B IPOU3BOJIBHONH Qopme Ha 000poTe
COOTBETCTBYIOIIETO JIUCTA MPOEKTA JOKHOCTHOW WHCTPYKIUH JTHOO HA OTACIHHOM JIUCTE HE MO3IHEE
AT pabodmx JHEH ¢ MOMEHTA MOJTYICHHS POCKTA.

OdopmiteHHbIe TaKUM 00pa30M PE3yJIBTATHl aHATN3a JIOJDKHBI OBITH TOMUCAHBI COOTBETCTBYIONTUM
JIOJDKHOCTHBIM JIMIIOM C yKa3aHWeM JaThl. J[0 W3JIOKeHHWS CBOWX 3aMEYaHWil B NMHCHbMEHHOM BHJIC
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4.4,
4.5.

4.6.

4.7.

4.8.

4.9.

4.10.

JIOJKHOCTHOE JIUIIO 00s13aHO TPOUH(POPMHUPOBATH MCTIONHUTEIS O HAIMYUH 3aMeYaHuil, pa3HOTIACHHA U
COTJIacOBaTh HEOOXOIWMOCTh W BO3MOXKHOCTH BHECEHHS WCIIPABICHWH B TPOEKT JOJDKHOCTHOM
WHCTPYKIMHU. B ciiyyae Hajauuusi 3aMeyaHWW, pa3HOTJIacHuid OT JOJDKHOCTHBIX JIMIL 33JeHCTBOBAaHHBIX
CTPYKTYPHBIX MOJPA3ACICHUNA MPOEKT AOHKHOCTHOM MHCTPYKLUUHU BO3BPAILAETCA HCHOJHUTENIO,
KOTOPBIA JIOJDKEH € YUETOM INPENIOKEHHBIX U3MEHEHUH BHECTH COOTBETCTBYIOIINE KOPPEKTUPOBKH B
3TOT AOKYMEHT.

CKOpPEKTUPOBAHHBIN MPOEKT AOKHOCTHOM MHCTPYKIIMU C BU3AMHU, 3aMEUYAHUSIMHU, TIPETI0KEHUSIMU
W OT3bIBAMM TPEACTABISACTCS UCIHOJIHUTEIEM B IOPUAMYECKUH OTAEN U YIpaBIeHHE KaJpoB
YHHUBEPCUTETa, KOTOPHIE COBMECTHO C HWCIOJHHUTENEM OOOOIMIAIOT pe3yibTaThl aHan3a MPOeKTa
JOJDKHOCTHOM HMHCTpyKimu. [lo wroram Takoro o000OIIEHWS HCIOJHHUTENb MOArOTaBIMBACT
OKOHYATEJbHbIII BapUaHT [OJDKHOCTHOM HWHCTPYKLUHH, KOTOPBIA C BH3aMU  HCIIOJIHHUTEIS,
PYKOBOJUTENEH IOPUANYECKOIO OTAENA, YIPABICHUS KaJPOB U APYIUX [MOAPA3AEICHUI NpeaCTaBIsSETCS
Ha yTBepxKIeHue PekTopy yHUBEpcUTETA.

JomKHOCTHASE MHCTPYKLHUS MO IITATHOM TOJKHOCTH COCTABISIETCS. B OTHOM 3K3EMILISIPE.

JoIKHOCTHAST MHCTPYKIMS BCTYIA€T B CHITy C MOMEHTA €€ YTBEPKICHHS PEKTOPOM YHHBEPCUTETA WU
JIPYTUM JIOJDKHOCTHBIM JIMIIOM, YIOJIHOMOYEHHBIM Ha 3TO, M JEUCTBYeT N0 €€ 3aMEHbl HOBOM
JIOJDKHOCTHOW HMHCTPYKLMEH, pa3pa0OTaHHOW M YTBEP)KICHHOW B COOTBETCTBHM C HACTOSIIUM
[Monmoxxenuem. Cpok IEHCTBHS TOJIKHOCTHOW MHCTPYKIIMU He O0Jiee TSITH JIET.

C MoNoKeHHUsIMU JIOJDKHOCTHOW WHCTPYKUUHM PaOOTHUK JOKEH OBITH O3HAKOMIICH IOJ POCIHCH IMPH
npuéme Ha paboTy W TpU MEpeBoJie Ha Jpyryw paboTy, a TakkKe NP BPEMEHHOM HCIOJTHEHHUH
00s13aHHOCTEH MO JPYrod AOIKHOCTH (0 MOAMMCAHUS TPYIAOBOTO JOTOBOpA M JIOTIOIHUTEIHHOTO
corJaleHus K TPyJJOBOMY JJOTOBOPY COOTBETCTBEHHO).

Jlmanas nmommuck PaGoTHuka mpoctaBisieTcss B JIMCTe O3HAKOMIICHHS C JTOJDKHOCTHOM HHCTPYKITHEH
(mpumoxkenue 2).

IIpu otka3ze PaboTHHKA OT 03HAKOMIICHHUS C TOJDKHOCTHONM MHCTPYKITUEH UCIIOTHUTEIh COCTABISICT AKT
00 0TKa3e OT 03HAKOMJICHHS C TOJDKHOCTHOW MHCTPYKIHEH (TIpritoxkeHue 3).

TpeOGoBanus HOKHOCTHOW WHCTPYKIIMH SIBISIOTCS 00s3aTeNbHBIMH i1 PaboTHHMKa, 3aHUMAIOIIETO
JAaHHYI0 JOJDKHOCTb, C MOMEHTa €ro O3HAaKOMJICHMSI C JAHHOM [OJDKHOCTHOM HMHCTPYKIUEH HOJ
poCIICh W JO TepeBoJia Ha JAPYrylo JODKHOCTh HIJIM YBOJIBHEHHS, a TaK)Ke€ O3HAKOMIIEHHS C
JIOJIKHOCTHOW HMHCTPYKIIMEH B HOBOWM pEIakiuH, O u€M JeJIaeTCsl 3aluCh B COOTBETCTBYIOIICH rpade
JIUCTA 03HAKOMJIEHUS IOJKHOCTHON MHCTPYKIIHH.

Jns texymed paborel (npuéma, mepeBojia, NepeMelicHus paOOTHHKA, JIOBEICHHS 10 pabOTHHKA
JOTIOTHEHWH W W3MEHEHWH, HOBOW pa3pa0OTaHHOW JIOJDKHOCTHOW WMHCTPYKIIMM B  CIydYasx,
npeaycmoTpensbpix B mar 1.8.1., 1.8.2.,1.8.3.,1.8.4)) ¢ mognvHHUKA JOKHOCTHON HWHCTPYKITUH
PYKOBOJUTENU CTPYKTYPHBIX MOJAPA3JEICHUN YHHUBEPCUTETA CHUMAIOT TPU KOIMNUHU, U BBIAAIOT MOJ
pOCIIMCh pa0OTHUKAM, 3aHMMAOIIUM JIaHHYH OJDKHOCTh. [Ipw A3TOM CTpaHUIBI COTJIACOBAaHHOW U
YTBEPXKJICHHOU JOKHOCTHOW MHCTPYKIIMH JIOJDKHBI OBITh IPOHYMEPOBaHBI, ¥ MIPOIIHYypoBaHbl. Kommu
JIOJKHOCTHBIX HMHCTPYKIUM 3aBEpsIOTCS YOPABICHHEM KaJIpOB YHHBEPCHUTETa, W BO3BpAIIAIOTCS, -
TIEPBBIN IK3EMIUTSIP KOMTUH TOJKHOCTHOW WHCTPYKITUH PAOOTHHKA - PYKOBOIHUTEIIO COOTBETCTBYIOIIETO
CTPYKTYPHOTO TIOAPA3/ENICHUs], BTOPOU SK3EMIUISP KOMHUW JODKHOCTHONW WHCTPYKIMH — PabOTHHKY,
TPETHUH IKIEMIUISIP KOTHH JOKHOCTHON MHCTPYKIIMHU BKJIQIbIBACTCA B IMYHOE €TI0 paOOTHHKA.

Cpok xpaHeHUs TODKHOCTHOW MHCTPYKIMH — /O JIeT.

Mo mpocwbe PaboTHuUKa (kak paboTaroOIIEro, Tak U YBOJIHMBILETOCS) 3aBEPEHHAS KOIHS JOJDKHOCTHOM
WHCTPYKITUM MOXeET ObITh €My BbIJIaHa B MOPsIKE, YCTAHOBIEHHOM cT. 62 TpynoBoro kojekca PD: He
Mo3JHee Tpex pabodymx JHEH CO [HSA TONYyYeHHsS THCbMEHHOTo 3asBieHus PaboTHuka o
NPEJIOCTABIICHUH €My KONWHU 3TOro JoKyMeHTa. [Ipm 3TOoM (akThl o3HakomuieHHss PaboTHuKa c
JIOJKHOCTHOM MHCTPYKIMEN A0 MOANMCAHHS TPYAOBOTO JIOTOBOpa W MOJIyYEHUS KOMHH JOJHKHOCTHOM
WHCTPYKIIMM B TEYCHHE pabOThl HHWKAK HE BIUSAIOT Ha mpaBo PaboTHuka B Oymymem TpeOOBaTh
MPEAOCTABUTh €My KOIMIO 3TOr0 JOKYMEHTa JUIsl 3alluThl CBOMX HHTepecoB. [Ipu HamucaHum
3asBiieHUs1 PaOOTHUK He 00s3aH MOSCHATH, I YeTO €My HY>KHA KOMHS JOJDKHOCTHON MHCTPYKIIUH, a
Takke He O00s3aH TNPEACTaBIATh XOJATalCTBa, 3alpOChl, TPeOOBaHUS TPETHUX JIUIl (B TOM YHCIE
TOCY/IapCTBEHHBIX U MYHUIIUITAILHBIX OPTaHOB) O BbIIa4€ KOIUU JIOJHKHOCTHOW MHCTPYKIIHH.

B cBoro ouepenp, PabGoromarenr He BmpaBe TtpeGoBaTh 0T PaboTHUKA yKa3pIBaTh LENH
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4.11.

51

5.2.
5.3.

54.
5.5.

6.1

6.2.

6.3.

6.4.

MPEJIOCTABIICHUS KOTIUH JIOJDKHOCTHON MHCTPYKIIUH, MPEABSBIATE 3aMPOCHI TPETHHX JIHII.

Brimaga PaboTHHKY (Kak paboTaromeMy, TaK W YBOJHBIIEMYCS) 3aBEPCHHONW KOIMH TOJDKHOCTHOM

WHCTPYKIIUM B JTIOOOM YKa3aHHOM B €ro 3asBICHHUU KOJIMYECTBE SK3EMIUIIPOB OCYIICCTBIsIETCS 0e3
B3UMaHUs IUIATHl. 3a B3WMaHWE IUTATHI B JIFOOOM pa3Mepe (B TOM UHCIE B pa3Mepe 3aTparT Ha
W3TOTOBJICHUE KOIUH JOHDKHOCTHONW WHCTPYKIIMH) JIOJDKHOCTHBIC Juiia Paboronmartens HecyT
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccutickoit deneparyu.
YTBepKICHHBIC JOKHOCTHBIC WHCTPYKIIMKM M U3MEHEHUS K HUM XPaHATCS B JIMYHOM Jiejie PabOTHHUKA.
[Ipu yBOJIBHEHWU pPAOOTHWKA WM MCKJIIOUEHHUS €ro W3 CIHCKOB YHHUBEPCUTETA, OJDKHOCTHAS
WHCTPYKIIUS BMECTE€ C JIOKyMCHTAMH XpaHSIIWECS B JIMYHOM Jieie pabOTHHMKA TNepeAaroTCs JUIs
XPaHCHUS B apXHUB YHHUBEPCUTETA.

5. BHECEHWE U3MEHEHWI1 B JOJIKHOCTHYIO UHCTPYKIIHIO

Heo0Xx0auMoCTh BHECEHUS U3MEHEHHI B JJOJDKHOCTHBIC MHCTPYKIIUU BO3HUKACT:
[Ipy U3MEHEHUN OpraHU3alMOHHON CTPYKTYPHI.
[Ipu nepecMoTpe TATHOTO PACIIUCAHUS.
[lpy mMOsBICHMM HOBBIX BHJIOB pPa0bOT, OTBETCTBEHHOCTH BEAYIIMX K IEpepaclpeaciCHHUIO
JIOJKHOCTHBIX 00S3aHHOCTEH.
[Tpu BHEepEHNN HOBBIX TEXHOJIOTHI1, MEHSIOIINX XapakTep padOTHI.
B npyrux ciy4asix mo pemeHu0 pyKOBOJUTENSI OPraHU3alHH.

6. 3AKJ/IFOUMUTEJBHBIE MOJIOKEHUSA

Hacrosimiee [TonokeHre BCTymaeT B CHITy C MOMEHTA YTBEPIKICHHUS €TO PEKTOPOM YHUBEPCHTETA.
KonTpons cobnroneHns JOKHOCTHRIMHA JIMIIaMH YHUBEpCHUTETa TpeboBaHuil HacTosmero llomoxeHus
OCYIIECTBISIET HAYAFHUK YITPABIEHUS KAJAPOB H PYKOBOIUTENN CTPYKTYPHBIX MTOIPa3ACTICHIH.
BHecenne wusMeHeHU M JOMOJHEHWNH B Hactosimiee Ilono)keHWe NPOUBBOAUTCA B  ClIydasx,
MpeayCMOTpPEeHHBIX pasaenoM 5 [lomoxkenus. (ITpumoxkenue 5)

OO0 wu3MeHeHHSX W [ONOJNHEHUSAX, BHECEHHbIX B [lolokeHWe, 110 PYKOBOAUTENEH CTPYKTYpHBIX
TOApa3IeNICHUH YHUBEPCUTETA JOBOJTCS pacHopsiKeHHEM PekTopa yHUBEpPCHUTETa HE TMO3MHEe TPEX
paboynx JHEH C MOMEHTa BHECEHHSI U3MEHEHUH U JIOTIOTHEHUH.
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IIpunioxenne 1
K [TonoxkeHuro 0 JOMKHOCTHBIX HHCTPYKIUAX
« » 2016 .

biaaHk 10/)KHOCTHOM HHCTPYKIIMH.

Odopmitenne JTUIEBOH CTOPOHBI A0ZKHOCTHOM MHCTPYKIMHA

DenepanbHOE TOCYAAPCTBEHHOE OI0PKETHOE 00pa30BaTeNbHOE YUPEXKICHHE BEICIIIET0 00pa30BaHUs
«YpanbCKuii ToCy1apCTBEHHBII METULIMHCKUI YHUBEPCUTET)»
MunucrepcTBa 31paBooxpaneHus Poccuiickoii denepanmu
(©I'bBOY BO YI'MY Mun3zapasa Poccun)

Crp. 8
JloyDKHOCTHAST HHCTPYKIHS (JOJDKHOCTh PabOTHHKA, Ha3BaHUE CTPYKTYPHOTO MOPa3AeICHHUS) s

Iloacuenue YTBEP H(I[AIO

JIH — donxcHocmuas uHCmpykyus PeKTOp T'BOY BIIO YI' MY
20 — k00 nodpaszoenenus

16 — 200 ymeeporcoerust OOKymeHma MHH?’HpaBa Poccun

C.M. Kyrenos

« » 201 r.

JOJUKHOCTHASA UHCTPYKLUA

(JoaxHOCTHL Pa0OTHHKA, HA3BAHHE CTPYKTYPHOIO NMoapa3aeJeHusd)

C I0JKHOCTHOH WHCTPYKIHMei

d.1N.0 Jlara IMoanucn

03HAKOMJIEH (03HAKOMJIEHA).

BTopoii 3x3eMIIsAp A0TAKHOCTHOM
MHCTPYKUMH NOJXY4YHa (J1a).
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1. Conep:xaHue 101KHOCTHON HHCTPYKIHH.
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Crp.2,3,4ur.n.
u3
J11-20-13 Jlo/DKHOCTHASI HHCTPYKIHS (IO/DKHOCTH PaOOTHUKA, Ha3BaHUE CTPYKTYPHOTO MOAPa3/IeICHHs) (o6urero uncra
CTpaHHUI|
JIOJDKHOCTHOM
MHCTPYKIUH)

pazmen I «OOIIHE MTOTOKESHUSY;

paszmen Il «JlomKHOCTHBIE O0S3aHHOCTI,

pazzaen III «IIpaBay;

pasznen IV «OTBETCTBEHHOCTHY,

pazaen V  «JlonoJIHUTENbHBIE TIOJI0KEHUSY,

pasnen VI «KpanuduxanronHbie TpeOOBaHU.

Paznen «IIpumeuanue»

HanmeHnoBanue 10omKHOCTH

PYKOBOIHUTEIA CTPYKTYPHOI'O

TOIpa3IeICHUs Iloamnuce Pacmudporka noanucu

O3HAKOMJIEH:
d.1.0. Jlara TTonmnuce
COI'VIACOBAHO:
JlomwkHocTh, 3Banue, O©.1.0. JInana Kommenrapuu
sl IOAMKUCH, AaTa
IIpopekrop o yuedHo# pabote
Jassioa H.C.
(Apyroe 1OMKHOCTHOE JIULIO, APYTHE JOJHDKHOCTHBIE JIMIA HEOOXOMUMBIE JUTs
COIJIACOBAaHMS JIOKYMEHTa)
Havanpauk yhpasJICHUS KaApOB
Ilerpentok B.JI.
HavanbHuK FOpHANYECKOro OTaeNa
Hukonaenxo B.B.
Ipencenarens mpodcor3HOr0 KOMUTETA
3enennosa B.JI
111. OopmaeHue oGpaTHOI CTOPOHBI NOCJIETHET0 JIUCTA
HOJKHOCTHOI MHCTPYKIUH
B HaCTOHIIIeﬁ ,HOJ'DKHOCTHOf/'I HUHCTPYKIUU IPOHYMEPOBAHO,
MPOUTHYPOBAHO U CKPEIICHO II€YATHIO
VYnpasnenus kaapos @PI'bOY BO YIMVY
‘VKa3arh KOJUYECTBO JINCTOB
3aBeayromuii Kadeapoit (pPyKOBOAUTEIb CTPYKTYPHOTO HOAPA3ICICHNU)
TToamuce MaMuis ¥ HHALIMATIBI
« » 201 T.
B nemo Ne « » 201 1.

TToamuce
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IIpnioxenne 2

K [1oJ10XeHHI0 O TOJIKHOCTHBIX HUHCTPYKIUAX

JIMCT O3HAKOMJIEHUA

« »

2016 .

PadOTHUKOB C JOLKHOCTHON MHCTPYKUMEH

Conepxanue
JOKYMEHTa
O3HakoMmJieH (),

C U3MEHEeHUsIMH,
BHECEHHBIMU
B JIOKYMEHT,

o Ne KOIIHIO TTOTyYHIT O3HaKOMJIEH (a

Jara CrpykTypHOE Damunus TabenbHbII . e (@),

Ne JIOJDKHOCTHOU (a) KOIMIO 1oJTyuni(a)

O3HAKOMJICHUSI HojpasieleHue UMs1, OTYECTBO HOMeEp
/n HHCTPYKLIUH (J1MYHAast IOJIUCh, (J1MYHAast HOJIHUCh,
Jara JlaTa 03HAKOMJIEHUS
O03HAKOMJICHUS U U TIOJTy4eHUst
TIOJTY4EeHUS KOIIHH) KOIIHMH)
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IIpuniaoxenne 3
K [T0J10’KeHHI0 O TOJDKHOCTHBIX HHCTPYKIMAX
« » 2016 .

Ia610H AKTa 00 0TKa3e OT 03HAKOMJIEHHUS C J0JIKHOCTHOM MHCTPYKIHEl o] POCIHUCH

l'ocynapcTBeHHOE 010KETHOE 00pa30BaTEIbHOE YUPEKACHUE BRICIIET0 MPO(ECCHOHANBHOTO 00pa30BaHus
«YpalbCKuil TOCYAAPCTBEHHBIN METUIIMHCKUI YHUBEPCUTET»
Munucrepctsa 31paBooxpanenus Poccuiickoin @enepanuu
('BOY BIIO YI'MY Munszapasa Poccun)

AKT

« » 201 T. Ne

Mecto
OCTaBJICHUA

OO0 oTkaze

(dammnus, uMs, 0TYECTBO)

03HAKOMJICHHUS C JIOJDKHOCTHOM MHCTPYKIUEH 10/ POCIIUCH.

Hamu:

(pamunuisi, uMs1, OTYECTBO)

CocTaBieH axkT O TOM, 4TO OBUTIO TIPEIIOKEHO [0
NOAIMHMCaHusA TPpyaAOBOI'o J0TO0BOpa O3HAaKOMHUTLCA o1 poCurCh C }IOH)I(HOCTHOﬁ I/IHCprKIlPIeﬁ

OT « » 201 r. Ne , UTO MPEAYCMOTPEHO YacThio 3 cTatbu 68 TpyaoBOro Koaekca
Poccuiickoit ®enepanuu.

ITpouuras JIOJDKHOCTHYIO
HHCTPYKLIUIO

OT « » 201 . Ne OTKa3ajcs (0TKa3ajaach) PaCHUCHIBATHCS 3a O3HAKOMIICHHUE C HEH.

HanmenoBanue

JIOJHKHOCTEH

pabOTHUKOB,

COCTAaBUBIIIHX aKT JIndHbIe noamuCcH PacmmmdpoBka nomuceit

C aKTOM O3HaKOMIIEH
IpakIaHUH JInuHas noanuce PacmmdpoBka noammcu
JlaTa

B nenmo Ne « » 201 T

TTognucs
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IIpunioxenne 4
K [TonoxkeHuro 0 JOMKHOCTHBIX HHCTPYKIUAX
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KYPHAJI
Perncrpanum 10/1KHOCTHBIX HHCTPYKUMA M U3MEHEHNH K HUM

Perucrpannonnsrit
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Ctp.13
HOHO)KCHI/IC 0 JOJDKHOCTHBIX HHCTPYKIUAX
u3 14
JIucT corjacoBaHus:
JInunas
HomxHocTs, 3Banue, ©.1.0. KommenTtapuu

oANKMCh, JaTa

IIepsslil mpopekTop
Kostyn O.I1.

[IpopexTop no yueOHo# paboTte
Hasbinosa H.C.

[IpopekTop 1o HAy4HOU pabOTE M HHHOBAIUSIM
Mamngpa FO.B.

[IpopexTop no neyedHoi padboTe
Kopotkux C.A.

ITpopexTop 1Mo JOBY30BCKOM U MOCIE AUIUIOMHOMN MOrOTOBKE
CaburoB A.Y.

ITpopexTop Mo aAMUHUCTPATUBHO-XO3IHCTBEHHOH padboTe

Hauanpauk YnpaBieHHUs CHCTEMBI MEHEPKMEHTA U Ka4eCTBa
Ky3zuna JIJL.

HavanpHHK I0OpHINIECKOTO OT/IeNa
Huxonaenko B.B.

[Ipencenatens npohCOO3HOr0 KOMUTETA
3enenmnona B.JI

B nemo Ne

Ilopmuce

Pacumgposka moamucu
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MunucrepcTsa 31paBooxpaneHus Poccuiickoii denepanuu
(®I'bBOY BO YI'MY Munsapasa Poccun)

TTonoxenue o JAOJDKHOCTHBIX UHCTPYKIUAX

Crp.14
w3 14

IIpnnoxkenne Ne S «JIuer perucrpanuu u3MeHeHuU»

HU3MCHEC
HUA

Ne mynKTa (MOAITYHKTA)

M3meHenHoro

OcHoBaHHe IJIs
Hosoro W3bsatoro BHECCHHS N3MECHCHUS

JHara
BHECEHMS
H3MEHCHUI

Ilonnuce
OTBETCTBEHH
Oro Jula, 3a

BHECCHHEC
H3MEHCHUI




